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MODALS
MODALS dks Modal Auxilaries Hkh dgrs gSaA budk iz;ksx full verb ds lkFk Mode ¼dk;Z&fof/k½ izdV djus

ds fy, gksrk gSA vaxzsth Hkk"kk esa
Can
Could
Shall
Should
Will
Would
May
Might
Must
Ought to
Need
Dare
Modals dk iz;ksx fd;k tkrk gSA
The Main uses of Modals – Modals dk iz;ksx eq[;r% gekjs fuEufyf[kr rhu attritudes ¼O;ogkj½ dks izdV

djus ds fy, fd;k tkrk gSA
1- Attitude to information ¼lwpuk½&
Example – Mr. Narayan must be the oldest person in the village.
2- Attitude to intentions ¼bjknk½ I can't go without Pooja.
3- Attitude to people –
Will you open the door?
Specials features of Modals –
iModals ds ckn verb dh base form dk iz;ksx fd;k tkrk gSA
dHkh&dHkh Modals ds ckn esa Primary auxiliary verb 'have' ;k be dh base form vkrh gS vkSj mlds ckn
participle vkrk gSA
tSls& I- People may be watching.
II- The play will be starting soon.
Modals + be + present participle dk iz;ksx Present ;k future ds ckjs esa ckr dj jgs gSa crkrk gSA
Modals + have + Past participle dk iz;ksx Past ds ckjs esa ckr dj jgs gSa crkrk gSA
tSls& you must have heard of him.
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USE Of MODALS
1- Can
iiiiiiivv-

USE
Ability to do something in the present (Substitute
form : to be able to)
Permission to do something in the present (Substitute
form : to be allowed to)
Request
Offer
Suggestion

EXAMPLES
I can speak English.
Can I go to the cinema?
Can you wait a moment, please?
I can lend you my car till tomorrow.
Can we visit Grandma at the weekend?

2- Could
USE
Ability to do something in the past (Substitute form : to
be able to)
Permission to do something in the past (Substitute form :
to be allowed to)
Polite question
Polite request
Polite offer
Polite suggestion
Possibility

EXAMPLES
I could speak English.
I could go to the cinema.
Could I go to the cinema please?
Could you wait a moment, please?
I could lend you my car till tomorrow.
Could we visit Grandma at the weekend?
It could get very hot in Montana.

3- May
USE
Possibility
Permission to do something in the present (Substitute
form to be allowed to
Polite Suggestion

EXAMPLES
It may rain today.
May I go to the cinema?
May I help you?

4- Might
USE
Possibility (less possible than may)
hesitant offer

EXAMPLES
It might rain today.
Might I help you?

5- Must
USE

EXAMPLES
I must go to super market today.
You must be tired
You must see the new film with your brother.

Force, necessity
Possibility
advice, recommendation
¼vuq'kalk] lykg] lkSaiuk½
6- Must not/may not
USE
Prohibition (fu"ks/k)

EXAMPLES
You mustn’t work on dad's computer
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7- Need not
USE

EXAMPLES
I needn't go to the super market; We're going
to the restaurant tonight.

USE

EXAMPLES
You ought to drive carefully in bad weather
You ought to switch off the light when you
leave the room.

Not necessary

8- Ought to
Advice
Obligation

9- Shall
Instead of will in the 1st person
USE
Suggestion

EXAMPLES
Shall I carry your bag?

10- Should
USE

EXAMPLES
You should drive carefully in bad weather
You should switch off the light when you
leave the room.

Advice
Obligation

11- Will
USE
Wish, request, demand, order (less polite than would)
Prediction, assumption(dYiuk] vuqeku)
Spontaneous, decision (LoSfPNd] LokHkkfod] lgt)
habits
Promise

EXAMPLES
Will you please shut the door?
I think it will rain on Friday
Can somebody drive me to the station I will.
She's strange hours without talking
I will stop smoking.

12- Would
USE
Wish, request (more polite than will)
habits in the past

EXAMPLES
Would you shut the door, please?
Sometimes he would bring me some flowers.
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EXAMPLES OF MODALS
Examples
Fill in the blanks with suitable modal:
iShe can dance very well.
iiYou must improve your spelling.
iiiWe must get up early.
ivIf it should rain, they will not come.
vWe ought to love our neighbors.
viYou can all read and write.
viiI can see you.
viiiWhen he was young, he could swim across the river.
ixThe news may be false.
xIt may rain today.
xiThey might be able to remember what the said.
xiiThey will see everything.
xiiiI shall do what you suggested.
xivHe would see Iina the next day.
xvWould you like a drink?
xviThis article must have been written by a woman.
xvii- I can hear people talking.
xviii- He could be busy at this time.
xixYou should give up smoking.
xxHe might read here evening.

-THANK YOU-
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TENSE
Tense
Present Indefinite

igpku
Rk gSa] r
gSas] rs gSa

Rule
Subject + VIst
(s,es)+ object

Example

og [kkuk [kkrk
gSA
He eats food.

eSa [kkuk [kkrh
gw¡A
I eat food.
Past Indefinite

Future Indefinite

rk Fks] rk
Fkh] rk Fks]
vk] bZ] ,]
vk] bZ] Fks
xk] xh] xs Subject +

og [kkuk [kkrk
FkkA

Subject + VerbIInd
+ object

He took food.

og [kkuk
[kk;sxk

Shall/will + VIst +
object

Note
I, We, they, you, Plural subject
– V Ist
He, she, it, singular, subjects –
V Ist + s,es.
Negative – Do not, Does not
Interrogative – Do, Does
lHkh Subjects ds lkFk& V IInd +
Negative – Did not
Interrogative – Did
Did ds lkFk& V Ist
I & we – shall with all other
subject- will

He will take
food.

eSa [kkuk
[kkÅaxkA
I shall take
food.
Present Continues

Past Continuous

Subject +
jgk gw¡]
jgh gw¡] jgs is/am/are + VIst +
ing + object
gSaA

og [kkuk [kk
jgk gSA

jgk Fkk]
jgh Fkh]
jgs FksA

og [kkuk [kk
jgk FkkA

He is taking
food.

Subject +
was/were + ing +
object

He was taking
food.

I – am, We, you, they, Plural
subject – are
He, she, it and Singular subjects
– is
I, He, She, it, singular, subjects
was
We, you, They Plural subjects
were

os [kkuk [kk jgs
FksA
They were
taking food.
Future Continuous

jgk gksxk]
jg gksxh]
jgs gksaxs

og [kkuk jgk
gksxk

Subject +
shall/will + be+
ving + object

He will be
taking food.

eSa [kkuk [kk jgk
gksaxkA
I shall be
taking food
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I and We shall be All other
subject will be

Present Perfect

Future Perfect

Present Perfect
Continuous

Past Perfect
Continuous

Future Perfect
Continuous

pqdk gS]
pqdh gS]
fy;k gS]
fn;k gS]
fd;k gS]
vk gS]bZ gS]
, gSA
pqdk
gksxk]
pqdh
gksxh]
fy;k
gksxk]
fn;k
gksxk]
fd;k
gksxk
jgk gS]
jgh gS] jgs
gSa $
le;

Subject + had +
VIIIrd + object

og [kkuk [kk
pqdk FkkA

with all the subjects

had.

He had taken
food.

Subject+
shall/will+ have +
V + IIIrd + object

og [kkuk [kk
pqdk gksxkA

Subject +
have/has+ been+ v
+ ing +object+
time

og ,d ?kaVs ls
[kkuk [kk jgk
gSA

jgk Fkk]
jgh Fkh]
jgs Fks $
le;

Subject + had +
been+ V Ist +
v+ing+ object
+time

og ,d ?kaVs ls
[kkuk [kk jgk
FkkA

jgk gksxk]
jgh gksxh]
jgs gksxs]
le;

Subject +
will/Shall + have
+ been+ v+ing +
object+ time

og ,d ?kaVs ls
[kkuk [kk jgk
gksxk

I and We shall have.
All other subjects will have.

He will have
taken food.

He has been
taking food for
one hour.

I, We, You, They, and Plural
subjects – have been
He, She, it, Singular subjects –
has been
fuf'pr le; & Since
vfuf'pr le; & For
With all the subjects – had been
fuf'pr le; & Since
vfuf'pr le; & For

He had been
taking food for
one hours

He will have
been taking
food for one
hour.
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I, We shall have been
All other subjects will have
been
fuf'pr le; & Since
vfuf'pr le;& For

Present Indefinite Tense
Affirmative

eSa LVs'ku tkrk gw¡A
I go to station.

og ,d i= fy[krk gSA
He writes a letter.

ge izfrfnu bZ'oj dh izkFkZuk djrs gSaA
We pray to god daily.

lw;Z if'pe esa vLr gksrk gSA
The sun sets in the west.

i{kh mM+k djrs gSaA
Birds fly.
Negative Sentence

eSa vkt viuk ikB ;kn ugha djrk gw¡A
I do not learn my lesson today.

og LVs'ku ugha tkrk gSA
He does not go to station.

rqe d{kk esa 'kksj ugha epkrs gks
You do not make a noise in the class.
Interrogative Sentence

D;k og LVs'ku tkrk gS\
Does he go to station.

og D;ksa xhr ugha xkrh gSA
Why does she not sing song.

os Hkkstu dc djrs gSaA
When do they eat.

D;k og miU;kl i<+rk gSA
Does he read a noval.

Past Indefinite Tense
Affirmative

1- eSaus dy rqEgsa i<+k;k FkkA
I taught you yesterday

2- geus dy eSp thrk FkkA
We won the match yesterday.

3- bl yM+dh us vkt ,d xhr xk;kA
This girl sang a song today.
Negative Sentences

1- eksgu us i= ugha fy[kkA
Mohan did not write a letter.

2- lhrk us viuh cfgu dks ugha cqyk;kA
Sita did not call her sister.
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Interrogative Sentences

1- D;k rqEgkjs cMs+ HkkbZ ;gk¡ vk;s Fks\
Did your elder brother come here?

2- D;k rqeus vkt miU;kl ugha i<+k Fkk\
Did you not read a noval today?

3- og ;gk¡ ls dc pyk x;k Fkk\
When did he go from here?

Future Indefinite Tense
Affirmative

1- eSa vkt xkft;kckn tkÅ¡xkA
I shall go to Ghazibad today.

2- :fp dy vLirky tk;sxhA
Ruchi will go to hospital tomorrow.

3- ge ;g dke vo'; djsaxsA
We will do this work.
Negative

1- eSa dy fØdsV ugha [ksywaxkA
I shall not play cricket tomorrow.

2- ekuo vkt Ldwy ugha tk;sxkA
Manav will not go to school today.

3- os dkuiqj vc dHkh ugha tk;saxsA
They will never go to Kanpur now.

4- rqe esjh lgk;rk ugha djksxsA
You will not help me.
Interrogative Sentences

1- D;k ge ;g i= fy[ksaxs\
Shall we write this letter?

2- rqe dy D;k [kkvksxs\
What will you eat tommorow?

3- ;gk¡ vkt dkSu lks;sxk\
Who will sleep here today?

4- rqEgsa vc dkSu ugha i<+k;sxk\
Who will not teach you now?
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Present Continuous Tense
Affirmative

1- eSa lekpkj i= i<+ jgk gw¡A
I am reading a newspaper.

2- rqe dfBu ifjJe dj jgs gksA
You are working hard.

3- ;s yM+ds ikdZ esa [ksy jgs gSaA
These boys are playing in the park.
Negative

1- lhrk i= ugha fy[k jgh gSA
Sita is not writing a letter.

2- ge vkt viuk dke ugha dj jgs gSaA
We are not doing our work today.

3- eSa vkt fucU/k ugha fy[k jgk gw¡A
I am not writing an essay today.
Interrogative Sentence

1- D;k rqe miU;kl i<+ jgs gks\
Are you reading a noval?

2- D;k jes'k /kweziku dj jgk gSA
Is Ramesh Smoking?

Past Continuous
Affirmative

1- eSa dkuiqj tk jgk FkkA
I was going to Kanpur.

2- rqe 'krjat [ksy jgs FksA
You were playing chess.

3- firkth flUuh dks i<+k jgs FksA
Father was teaching Sinni.
Negative

1- eSa miU;kl ugha i<+ jgk FkkA
I was not reading a novel.

2- ;s yM+ds d{kk esa 'kksj ugha epk jgs FksA
These boys were not making a noise.
Interrogative

1- D;k rqe miU;kl i<+ jgs Fks\
Were you reading a novel.

2- rqe dy viuk dk;Z D;ksa ugha dj jgs Fks\
Why were you not doing your work yesterday?
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Future Continuous
Positive

1- og Ldwy tk jgk gksxkA
He will be going to school.

2- f[kykM+h [ksy jgs gksaxsA
Players will be playing.

3- jhuk bl le; lks jgh gksxhA
Reena will be sleeping at this time.
Negative

1- og ,d i= ugha fy[k jgk gksxkA
He will not be writing a letter.

2- ;g yM+dk eSp ugha ns[k jgk gksxkA
This boy will not be seeing the match.

3- uhrw dy bl le; [kkuk ugha cuk jgh gksxhA
Neetu will not be cooking food at this time tomorrow.
Interrogative Sentences

1- D;k ykseM+h ckx esa /kwe jgh gksxhA
Will the fox be wandering in the garden.

2- dy bl le; ij vki D;k dj jgs gksaxs\
What will you be doing at this time tommorrow.

3- ge rqels D;ksa >xM+ jgs gksaxsA
Why shall we be quarreling with you?

Present Perfect Tense
Positive

1- vc mlus viuk dke lekIr dj fy;k gS\
He has finished his work now.

2- jk/kk ,d xhr xk pqdh gSA
Radha has sing a song.

3- firkth cktkj ls ykSV vk;s gSaA
Father has returned from the market.

4- ekrkth us Luku dj fy;k gSA
Mother has bathed.
Negative

enu LVs'ku ugha x;k gSA
Madan has not gone to the station.

eSaus rqEgkjh ?kM+h ugha pqjkbZ gSA
I have not stolen your watch.

mlus eq>s ugha cqyk;k gSA
He has not called me.

bl ?kksM+s us ?kkl ugh [kkbZ gSA
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This horse has not eaten the grass.
Interrogative Sentence

D;k jes'k ;gk¡ ls pyk x;k gS\
Has Ramesh gone from here?

bl fdlku us vkt viuk [ksr D;ksa ugha tksrk gS\
Why has this farmer not ploughed his field?

Past Perfect Tense

bl dky ds okD;ksa esa izk;% nks dk;ksZ dk o.kZu gksrk gSA vkSj ,d dk;Z nwljs dk;Z ls igys lekIr gks tkrk gS
fdUrq nksuksa dk;Z Hkwrdky esa gh lekIr gksrs gSaA
igys lekIr gksus okyk okD;ksa] Past Perfect esa og ckn esa lekIr gksus okyk okD;ksa Past Indefinite esa
cuk;k tkrk gSA igys i'pkr~ ckn ;k fd vkfn dh vaxzsth yxkrs gSaA
iwoZ igys before fd that ckn after rd till.
rqEgkjs vkus ls igys og vius ?kj tk pqdk FkkA
He had gone to his house before you came.

rqEgkjs lksus ls igys eSa nks i= fy[k pqdk FkkA
I had written two letter before you slept.

i= fy[kus ds ckn og lks x;hA
She slept after she had written a letter.

gehn us eq>s crk;k fd og ikl gks x;k gSA
Hamid told that he had passed.

tc og dkWyst igq¡pk rc ekLVj lkgc vk x;s FksA
When he reached the college, the teacher had come.

;g lekpkj ge igys gh lqu pqds FksA
We had already heard this news.
Negative

gekjs LVs'ku igq¡pus ls iwoZ xkM+h ugha vk;h FkhA
The train had not come before we reached the station.

egs'k dks vkt rd :i;s ugha feys FksA
Mahesh had not received money till today.

geus ,slh lqUnj bekjr igys dHkh ugha ns[kh FkhA
We had never seen such a beautiful building before.
Interrogative

D;k eSp vkjEHk gksus ls igys ,syu QhYM esa igq¡p pqdk FkkA
Had Alan reached the field before the match started?

D;k rqEgkjs vkus ds ckn geus [kkuk [kk;k\
Did we eat the food after you had come?

esjs vkus ls igys egs'k us nokbZ D;ksa ugha [kk;h Fkh\
Why had Mahesh not taken the medicine before I came?

D;k ;g lwpuk rqe igys gh lqu pqds Fks\
Had you already heard this news?
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jhuk us lksus ls igys [kkuk dc [kk;k Fkk\
When had Reena eaten the food before she slept?

Future Perfect Tense
gjh nksigj rd miU;kl i<+ pqdsxkA
Hari will have read the novel by noon.

eSa lkr cts rd LVs'ku igq¡p pqdw¡xkA
I shall have reached the station by 7 O' clock.

rqEgkjs tkxus ls igys og vius ?kj tk pqdsxkA
He will have gone home before you wake up.

uksV& igys lekIr gksus okyk dk;Z Future Perfect Tense rFkk ckn esa lekIr gksus okyk dk;Z Present
Indefinite Tense dk iz;ksx gksxkA
Negative

og 'kke rd LVs'ku ugha igq¡p pqdsxhA
She will not have reached the station by the evening.

os lkseokj ls igys viuk dk;Z lekIr ugha dj pqdsaxsA
They will not have finished their work before Monday.
Interrogative

D;k enu rhu cts rd [kkuk ugha [kk pdsxkA
Will Madan not have eaten the food by 3 O'clock.

esjs tkus ls igys dkSu ;g miU;kl i<+ pqdsxkA
Who will have read this novel before I go?

rqEgkjs tkxus ls igys lhrk D;ksa fucU/k ugha fy[k pqdsxhA
Why will Sita not have written the essay before you wake up.

Present Perfect Continuous Tense
nks ?k.Vs ls ckfj'k gks jgh gSA
It has been raining for two hours.

jke lqcg ls bl dejs esa i<++ jgk gSA
Ram has been reading in this room since morning.
Negative Sentences

eSa rhu ?k.Vs ls ugha i<+ jgk gw¡A
I have not been studying for three hours.

;s yM+ds nksigj ls fØdsV ugha [ksy jgs gSaA
These boys not been playing cricket since noon.
Interrogative

D;k mes'k bl edku esa 1999 bZ0 ls jg jgk gS\
Has Ramesh been living in this house since 1999

D;k pijklh lqcg ls vkWfQl lkQ dj jgk gSA
Has the peon been sweeping office since morning.
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Past Perfect Continuous Tense
Positive

ge lqcg ls miU;kl i<+ jgs FksA
We had been reading novels since morning.

og ,d lIrkg ls dfBu ifjJe dj jgh gSA
She had been working hard for a week.
Negative

og rhu fnu ls Ldwy ugha tk jgk FkkA
He had not been going to school for three days.

lfpu nks fnu ls fØdsV ugha [ksy jgk FkkA
Sachin had not been playing cricket for two days.
Interrogative

D;k jes'k nks fnu ls QSDVªh tk jgk Fkk\
Had Ramesh been going to the factory for two days?

rqe eaxyokj ls D;k [kk jgs Fks\
What had been eating since Tuesday?

Future Perfect Continuous Tense
Positive

cPps nks ?k.Vs ls i<+ jgs gksaxsA
The children will have been reading for two hours.

os lqcg rd i<+rs jgsaxsA
They will have been reading till morning.
Negative

e/kq viuk dk;Z 'kfuokj rd ugha dj jgh gksxhA
Madhu will not have been doing her work till Saturday.

eSa rqEgkjh izrh{kk lkseokj rd ugha djrk jgw¡xkA
I shall not have been waiting for you till Monday.
Interrogative

og vk/kh jkr rd D;ksa i<+rk jgsxk\
Why will he have been reading till midnight?

D;k ge nks ?k.Vs ls fucU/k i<+rs jgsaxsA
Shall we have been reading essays for two hours?
-THANK YOU-
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Active and Passive Voice
Active and Passive Voice
vaxasth Hkk"kk esa voice nks izdkj dh gksrh gSA
1- Active voice dr` okP;
2- Passive voice deZ okP;
Active voice (S+V+O)
Definition – A verb, when its form shows that the person or thing denoted by the subject does something
is in the Active voice.
Active voice og voice gS ftlesa fØ;k ¼verb½ }kjk drkZ Subject dks iz/kkurk nh tkrh gSA
Passive Voice (O+V+S)
Definition – A verb, when its form shows that something is done by the person or thing denoted by the
subject is in the Passive voice.
Passive voice og voice gS ftlesa fØ;k ¼verb½ }kjk deZ Object dks iz/kkurk nh tkrh gSA
Active voice esa 12 Tenses gksrs gSa ijUrq Passive voice dsoy 8 Tense okD;ksa dh cukbZ tk ldrh gSA
Passive Voice ugha curh gS&
Present Perfect Continuous
Past Perfect Continuous
Future Perfect Continuous
Future Continuous Tense
Rule 1 – Active ls Passive cukrs le; object dks subject vkSj subject dks object ds LFkku ij ys vkrs gSa rFkk
object ds igys izk;% by yxk nsrs gSaA
Rule 2 – fn;s gq, verb dks Third form esa cny dj mlds mlh Tense dk verb 'to be' (am, is, are, was, were,
be, been , being) dk :i yxk fn;k tkrk gS tSlk fd fuEu rkfydk esa fn;k x;k gSA
Verb to be ds :i Passive voice cukus ds fy,
Tense
Indefinite
Continuous
Perfect
Perfect Continuous
Present
am/is/are
am being
has been
is being
have been
are being
Past
was/were
was being
had been
were being
Future
will be
will have been
shall be
shall have been
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Subject Change into
Active

Passive

I

me

We
You
He
She
It
They

us
you
him
her
it
them

Present Indefinite
O + is/am/are + V3 + by + S
Past Indefinite
O + was/were + V3 + by + S
Future Indefinite
O + will be/shall be + V3 + by + S
Present Continuous
O + is/am/are + being + V3 + by + S
Past Continuous
O + was/were + being + V3 + by + S
Present Perfect
O + has/have + been +V3 + by + S
Past Perfect
O + had been +V3 + by + S
Future Perfect
O + will have been/shall have been +V3 + by + S
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Present Indefinite
O + is/am/are + V3 + by + S
ActiveGopal buys a book.
PassiveA book is bought by Gopal.
ActiveRama beats me.
PassiveI am beaten by Rama.
ActiveHe does not write a letter.
PassiveA letter is not written by him.
ActiveDo you sing a song?
PassiveIs a song sung by you?
Past Indefinite
ActivePassiveActivePassiveActivePassive-

The boy killed a rat.
A rat is killed by the boy.
You did not call me.
I was not called by you.
Did you buy a book?
Was a book bought by you.

Future Indefinite
ActiveShe will sing a song.
PassiveA song will be sung by her.
ActiveI shall buy a pen.
PassiveA pen will be bought by me.
ActiveWill the teacher not teach you Hindi today.
PassiveWill you not taught Hindi today by the teacher.
Present Continuous
ActiveAnil is reading a book.
PassiveA book is being read by Anil.
ActiveI am not calling him.
PassiveHe is not being called by me.
ActiveWhy are you washing your shirt?
PassiveWhy is your shirt being washed by you?
Past Continuous
O + was/were + being + V3 + by + S
ActiveSheela was reading a letter.
PassiveA letter was being read by Sheela.
ActiveI was not beating him.
PassiveHe was not being beaten by me.
ActiveWas he playing football?
PassiveWas football being played by him.
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Present Perfect
O + has/have + been +V3 + by + S
ActivePassiveActivePassiveActivePassive-

I have done the work.
The work has been done by me.
Have you called me.
Have been called by you.
Why has he bought these mangoes.
Why have these mangoes been bought by him.

Past Perfect
O + had been +V3 + by + S
ActivePassiveActivePassiveActivePassive-

He had done the work.
The work had been done by him.
Had they called you yesterday?
Had you been called yesterday by them?
We had not beaten him.
He had not been beaten by us.

Future Perfect Tense
O + will/shall +have been + V3 + by + S
ActiveHe will have done it.
PassiveIt will have done by him.
ActiveThe boy will not have ring the bell.
PassiveThe bell will not have been ring by the boy.
ActiveWill you have helped Hari before the teacher comes?
PassiveWill Hari have been helped by you before the teacher comes?

dqN special izdkj ds okD;ksa dh voice esa ifjorZu
Rule 1 ;fn Active voice ds okD;ksa esa verb dk object ,d 'kCn ;k Pharase u gksdj ,d clause gksrk gS rks
passive voice esa verb ds subject ds fy;s it dk iz;ksx gksrk gS tSls&
Active- They say that the king is coming.
Passive- It is said that the king was coming.
Rule 2 dqN okD;ksa dh cukoV Active voice esa is/am/are/was/were + to + verb Øe esa gksrh gSA ,sls okD;ksa esa
is, am, are, was, were ds ckn to be o verb dh third form vkrh gSS tSls
Active- He is to help me.
Passive- I am to be helped by him.
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Rule3 – ftu okD;ksa dh Active voice esa jpuk can/could/may/might/will/shall/must/should/would fØ;k ds
Øe esa gksrh gS mudk Passive fuEu izdkj gksrk gS tSls&
Active- He should help her.
Passive- She should be helped by him.
Active- I can help him.
Passive- He can be helped by me.

Imperative Sentences (vkns'kkRed)
Rule – Let + O + be + V3
1- Post this letter.
Let this letter be posted.
2- Tell him to wait.
Let him be told to wait.
3- Open the door.
Let the door be opeded.
tc Imperative Sentences Negative gks rks Do lgk;d fØ;k dks gVk fn;k tkrk gSA
Active- Do not kill the bird.
Passive- Let the bird not be killed.
vxj Imperative okD;ksa esa Please vk;s rks Passive cukrs le; You are requested dk iz;ksx gksrk gS] ;fn
okD; ls lykg ;k lq>ko dk cks/k gks rks Passive voice esa You are advised to dk iz;ksx djrs gS tSls&
Active- Please go to school.
Passive- You are requested to go to school.
Active- Obey the rules of the road.
Passive- You are advised to obey the rules of the road.
-THANK YOU-
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Prepared By
Vinod Kumar Tamta
DRP RMSA
Pithoragarh

Letters Writing
Letter writing is a at which is essential for day to day communication purposes.
Letter are divided into two main categories1- Informal letters
2- Formal letters
Informal letters- Letters to friends, relatives, parents etc. fall in this category. These are also known as
personal letters.
Formal letters- Official letters, applications, business letters letter making requests or accepting or
rejecting offers etc are in this category.
A letter must be written with clarity. It must be to the point and the language should be easy and clear.
Business letters must clearly specify terms and mode of payment etc.
Main Parts of Letters
Heading – The sender's address and date are mentioned in the heading. These appear on the top- left
corner of the letter.
Salutation or Greeting – We leave a line space after the date to write the greeting. The letter receiver is
usually addressed with a greeting. (Example: Hi Indra).
We often write Dear and then the person's name. We then leave a line space after this.
Body of the letter – Then we write the message we wish to convey. This is called the body of the letter.
We divide the body into neat paragraphs.
Subscription or Closing – We close the letter with a few words to say goodbye. This is known as closing.
Examples: Best of Luck, Best wishes, love yours.
Signatures – In the end we sign the letter – this is called signatures. (Examples: Vimal)

Heading –

Salutation –
Body of the letter –
Subscription –
Signatures –

Format of an informal letter
R-14/208, Hari Enclave
Pithoragarh
February 10, 2017
Dear Mohit, Hi Arun
How are you these days?
Yours, Love, With regards
Vimal, Sushila

*With lots of wishes*
-THANK YOU-
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